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more people, more active, more often

INCORPORATED SOCIETY

Incorporation of an association or club meansthat itbecomesa legal identity inits ownright,
separate from the individualmembers. Putanotherway, the associationis considered by law to

have a distinctidentity that continues regardless of membership.

Thereisno legal necessity forasport or recreation organisation to become incorporated.
However, becomingincorporatedis somethingall clubs should seriously consider. It can protect
individualmembersin certain situations and give your organisation the right to sign contracts,
lease premises, operate bank accounts and apply for government grants. Itshould be
remembered, however, thatincorporation does not prevent actions for negligence against

individualmembersinall circumstances.

Why Incorporate?
The major features of becomingincorporated are:
= Theassociationacquiresthe powers of abody corporate with perpetual succession and
acommonseal;
= Theassociation may sue or be sued;
= The association may enterinto contracts and acquire, hold and dispose of property;
=  Members or officers of the association are generally not liable to contribute towards the
payment of debts or liabilities of the association;
= The name of the association concludes with the word 'Incorporated’ or the abbreviation
'Inc.' as part of its name;
= |fmembersor office bearers of the associationincurred liabilities or obligations on
behalf of the association priortoincorporation, those liabilities and obligations can be

exercised against the incorporated association.

For more information on Incorporation contact the Department of Internal Affairs -

http://www.dia.govt.nz/diawebsite.nsf/wpg URL/Resource-material-Community-Resource-Kit-

Index?0OpenDocument#B3 or telephone (04) 495-7200.
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Follow these steps to set up an Incorporated Society
Meetand:
= Decide onaname of the group.
= Draft the rules whichinclude yourgroup’s aims, rules and powers.

Ring 0508 COMPANIES or go to www.societies.govt.nz clickon “ Library”), and request the

following:

=  Applicationform (two copies needed)and astatutory declaration form.

= Theguide: Registering an Incorporated Society.

= Anyotherrelevant material fromthe website.
The Companies Office sends you all the documents you have requested.
Call a meetingof at least 15 people. At this meeting yourgroup should:

=  Approve the constitution

=  Complete the applicationforIncorporation documents.

=  Complete the statutory declaration form.
Sendthe completed documents back to the Companies Office:
The Application forIncorporation document (two copies).

= Two copiesof yourrules.

=  Statutorydeclaration.

= |nitial setupfee.
The Companies Office informs your group thatitis now an Incorporated Society.
You are sent:

=  Acertificate of incorporation and astamped copy of your rules.
Send a copy of your certificate and astamped copy of your Rules to IRD requesting formal
approval forthe appropriate tax exemption. Also send acopy of yourdraft Constitution—IRD
will need toapprove this draft. You may need to make changesto it to meetIRD’sapproval.
Your Incorporated Society isinformed by IRD that it has had its tax exemption approved. To
maintain yourregistration you will need tofile the following documents with the Companies
Office eachyear:

= Annual Financial Statement.

= Rulechanges(includingany name changes).

= Addresschanges.

Sport Bay Of P{enty more people, more active, more often www.spor‘tbop.co,nz



http://www.societies.govt.nz/

