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SPORT BAY OF PLENTY
POSITION DESCRIPTION
	Position Title
	Community Sport Team Leader 

	Status
	Fulltime

	Location
	Any Sport BOP office – Tauranga, Whakatane, Rotorua 

	Coverage Area
	Bay of Plenty

	Salary Band
	$55,000-70,000

	Direct Reports
	Three (3)

	Reports to
	Sport Manager
	signature  ____________________________________________________

	Approved by
	Chief Executive Officer
	signature  ____________________________________________________


SECTION 1 — POSITION EXPECTATIONS
	Reason Position Exists: 

To provide leadership of sport, recreation and physical activity in the Bay of Plenty.
This Position is responsible for:

Leading and managing the Community Sport Team and supporting sport in the Bay of Plenty through improving the capability of sporting organisations in particular clubs. 
Our vision is to enrich lives through sport, recreation and physical activity and we want young people in Bay of Plenty to develop a love of sport and recreation that leads to lifelong participation.
Our Values:
One Team: this means foster a positive team spirit, collaborate and share knowledge.
· Show humility though our actions

· Be inclusive 

Leading the Way: this means inspire the community, motivate and empower others. 
· Promoting integrity in sport and recreation

· Working with at risk communities

· Standing up for the BOP region

Keeping it Real: this means connect with our community, create opportunities and do what we say we will do. 
· Authentically engaging with Maori and other cultures in the BOP

· Working for the sport and recreation sector
· Commit to on-going learning and development of BOP people within the sector


SECTION 2 — POSITION SPECIFICATIONS

	FORMAL QUALIFICATIONS:

Desirable:


· Degree in Management or Sport 

· Business Degree



	SKILLS:
Essential: 
Experience and up to date knowledge of Sport Management in New Zealand 
Experience and a working knowledge in the area of organizational development and volunteers
Desirable:


· Staff Management

· Understanding of regional sport networks and sport club functions

· Financial Management 

· Conflict Resolution

· An understanding Local Government

· Good Mediation skills

· Planning skills

· Management skills

· Facilitation skills



	EXPERIENCE

5 years Management experience – Sport Administration




SECTION 3 — POSITION RELATIONSHIPS
	MOST FREQUENT CONTACTS

	Internal:
SBOP Management Team 
Sport Team
Staff
CoachForce

	External:
Clubs and their committees/boards

Schools

Regional Sports Organisations
Local government 

Wider community organisations



SECTION 4 - POSITION ACTIVITIES

	Overall Purpose
	Focus Areas
	Operational Accountabilities

	Partnerships & Collaboration

Provide regional leadership through collaborative partnership and shared goals
	Goal 1. Connect the sector through listening, sharing knowledge and insight
Goal 2. Advocate and influence decision makers to ensure that sport and recreation is a priority

Goal 3. Increase collaboration within the sport, recreation, education & health sectors.

	Ensure the Community is up to date with “happenings” in the community sport area, workshops and new initiatives.
Ensure we have representation on the appropriate and relevant committees, project teams within local Councils to contribute to/and advocate for the needs of the Sport & Recreation sector across the Bay of Plenty.

	Community & People Focused

Support and work within communities to provide focused initiatives
	Goal 9. Work with communities to ensure there are a variety of quality and accessible sport & recreation opportunities

Goal 10. Develop the capability and sustainability of local sports clubs and recreational providers

	Develop a local skilled workforce to contribute to increased participation in sport, and increasing the engagement of the community.
Encourage partnerships to share knowledge and expertise in relation to leadership, governance and management.
Provide interventions for clubs and other sporting/community organisations to review and enhance their processes to increase their effectiveness and health. 



	Fit for Purpose Infrastructure

Ensure our community has the best spaces and places to play

	Goal 14. Ensure there is a collaborative approach to the development of places and spaces in the region


	Advocate for provision of Sports fields & facilities that are accessible and available to the wider BOP Community

	Expertise in the Sector

Develop our sector through a capable workforce
	Goal 17. Provide continuous learning experiences that support and develop more quality coaches, teachers, deliverers and other sport and recreation volunteers.

	Improve the ability of sports to recruit, train and retain their volunteers by providing the resources and information to assist in managing.
Provide effective Leadership to the Community Sport Team and develop their capability as required to meet the needs of the community and to achieve the strategic outcomes of SBOP.

Celebrate success and contribution in all aspects of sport & recreation.


	Embracing Technology

Identify and review technology opportunities


	Goal 19. Ensure there is positive relationship between technology and the Bay of Plenty people to support their sport and recreation goals.
	Provide support and guidance to sporting organisations to be enable them to use a variety of technology and social media  to meet their needs
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